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CITY OF ALLENTOWN EUDGET TRANSFER REQUESÍ FORTÚ

TO: Brent A. Hartzell, Director FROM: TERRY FASANq\(2

BUREAU: Deparlment of Finance BUREAU: HEALTH/CED Y',/
TRANSFER OETAIL

Date of Reguest 20-FeÞ19 Fund: Genera¡ Transfer Amount:

Postlng Date:

FROm (DEB¡T)
ORIGIIIAL

APPROPRTATTOT¡ (tl
35,000.00

CURRENIACC(ruUt

$20,000.00

ACCOUIIT TOÌAL AFTËR
IRÄN8FER (3)

14,000.00

Postlng #

Ref#

Doc#

ln¡t¡els:

AccouNr (Al 15 dls[d
andACCOUITflTLE

000-09-0908-000&50

TRANgFER AnOUill 0)

20,000.00

rorAr{i}
34,000.00

servlces and qfg¡ges

00049.0908{003-46
other contract seMces

20,000.00

TO (CREDTT)

24,000.00

Reason Transfer ls Required:
520.ü¡0 waE budgotrd in accouril ¡16 tor contract sêrv¡cos and for agencles to initiEts and e¡çand tha ¡oulh feedlng and nl.al prograrns under the Antl-Hunger Granl.

Reason Funds are Available forTrânsfer;
¡26,000 fur communlcatlons and mar*eting tras budgeted in account 50 lor the Anti-Hunger campalgn, honrver ute wele l.l¡r lnstructad by the Purchasing
Doparlment thst lhe funds should tuv¡ b'cü allocatrd ln âccourìt 46.

TRANSFER AUTHORIZATIONS WTTHIN & BETWE EN PROG RAIIIS
r^mount nol moro nan iS,OOOOO

;\ Amount ls gråat€r $5,000.00

20,000.00 )

iI

Olpártacnt

Dircctor of L
Cfty Contoller (if amount ls grealer han $5,000):

Ma¡or or Managing Dinctor (tf amounl is gr€at€r

Ref€Í€d to Clty Council in €ccodânce with the provislons of tha

Roger Àilaclean. Prusldanll

Julio Ouridy, Vic€ Pmsldent:

Daryl Hendrlcks, Counc{person:

;Candlda Affa, Councilporson

j Courtney Robinson, Counoilpêrson

Êd Zucal, Councilperson

: Cynllúa Mota, Councilperson

7"i",,1M),,g
Date: 7- I.Z) "- / IIbte: z/ Lêll1
Dele:

?Apgoved

l-Apprcvad
ylpp.ra

Code, Section'130.04:

I I Dlsappmved

I I tlsapprov€d

I I Dlsapprowd

[ ] Ilsapproved

I I Dlsapprpved

[ ¡ DlsEpproved

f I Dlsepproved

tlrie: i
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Fasano, Terry

frcm:
Sent
To:

Amato, Tina
Monday, February 18,2019 4i45 PM

Fasano, Terry; Oakman, Stella

budget transferSubJect

Terry and Stella,

l'd like to tnnsfer 520,000 from my Account 50 to Account ¿16.

Whv from Account 50: Money budgeted for communicatlons and marketlng of the ant¡-hunger campai8n needed to be

spent out of account 46, therefore depleting acct 46.

Reason to Account 46: Funds budgeted were depleted due to FACES lnternational contract. Additional money is needed

for contract services with community organizat¡ons to initiate or expand afterschool and summer meal programs for
youth under the anti-hunger grant.

Feel free to revise wording as appropriate. Thank you.

Tina

TINA AMATO, MS, LDN, RD
NUTRITION & PHYSICAL ACTIVITY MANAGER

Allentown
tqwhhoutlimill.

Allentown Health Bureau
245 N.6th Street
Allentown, PA 18102
P: 610,437.7581
F; 6',10437-7774
M: 484-357-3893
E: Tina.Amato@allentownpa.gov
W: www.allentownpa.gov

This

enors or omrssions in lhe conlenls of thrs messsge v/tr¡r h
is required please hard.copy vè¡sion

of ê'mâil
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explúd.rPt
02n0E,119 2=12Pll
Perlod¡: 0 through Itf

Account Number

Yaør-tedate
Et<pendtfures ùpenditures

Year-þ-date
Encumb¡ances

Page: 1

Ptcl
Belance Used

Adlusted
AppraWIatlon

35,000.00
35,000.00

35,000.00

Expenditure Status RePort

CITYOFALLENTOWN
111t2019 throughl2ß1n0ß

000

ofl

0908

GENERAL

COMTUNITY DEI'ELOPMENT

HEALT}I

OOO3 NUTRÍTION & PHYSICALACTIVITY

OOO&50 OTHÉR SERVICES & CFI.ARGES

Totat GENEML

Grand Total

2.86

2.86

2-86

0.00
0.{x)

0.00

0.00
0.00

0.00

r,000.00
1,000.00

1,000.ü)

34,000.00
34,000.00

34,000.00

(Not allaccounb may be included.) Pagp: I



Expenditure Status RePort

CTTY OFALLENTOWN
111/2019 throughl2l3ln0lg

Page: I
exPstat.rPt
021i2U2O19 2:12P)â
Pedods: 0 through 14

000

09
0908

GENERAL

COMMUN]ÍY DEVELOPMENT

HEALTH

Accout¡tNumå¿¡
AdJusted

AppoprlalÍon

24,000.00
24,æ0.00

24,0ür.00

Year-tedate
Expenclttures Expendltu¡P;s

Vear-to-datø
Encumb¡ances Balance

Prct
Used

100.00
't00.00

100.00

æ03 NUTRITIONIPHYSICALACTIVITY

OOOffi OTHERCONTRACTSERMCES
Tot¡l GENERAL

Grand Total

0.00
0.00

0.00

0.00
0,00

0.00
0.00

0.00 0.00

24.0ü).00
24,000.00

24,000.00

(Not all accounts may be included.) Page: 1



To:
Cc

Sent:

SubJect:

From: Amato, Tina
Monda¡ February 18,2019 425 PM

Baraket, Jessica; Kistle¡ Vicky; Mark, Belle; Fasano, Terry
Oakman, Stella

RE: Faces lnternational PO

Thanks. l'll get a budget transfer going.

F¡u¡n: Baraket, Jessica <Jessica,Baraket@allentownpa.gov>
Sent: Monday, February 18, 2019 3:46 PM
To: Amato, Tina <Tina.Amato@allentownpa.goÞ; Kistler, Mcky <Vicþ,Kístler@allentownpa.goÞ; Marks, Belle
<Belle.Marks@allentownpa.gov>; Fasano, Terry <Terry.Fasano@allentownpa.gov>
Subject: RE: Faces lnternatlonal PO

It really falls under 46 so that would probably be best.

Flum: Amato, Tina
Scnt: Monday, February 18, 2019 1:¡14 PM
To: Baraket, Jessica <Jessica.Bar?let@allentownpa,eov>; Kistler, Vicky <Vickv.Kistlgr@allentownpa.eov>; Marks, Belle
<Belle,Marks@allentownpa.epv>; Fasano,Terry<Terrv.Fasano@allentownpa,eov>
Sublec* RE: Faces lnternational PO

Jessica,

Just to confirm, do you think ifs best for me to do a budget transfer from my account 50 to 46 for other type of anti-
hunger contracts? For instance, there may be smaller service contracts to the Y, Mosser Village Family Centers, etc. to
conduct anti-hunger programs. My account 50 had a lot budgeted for anti-hunger strategies but I can transfer it to 46 if
it would go smoother. I do need to do it for Community Bike Works since Acct 46 was depleted with FACES. So I can
move more into that account while l'm at it for Community Bike Works. Let me know.

Tina

From: Baraket, Jessica <Jessica.Baraket@allentownpa.p,ov>

Senü Wednesday, February 13,2019 2:02 PM
To:Amato,Tina<@>;Kistler,Vlcky<!!.-ckV.Kistle-fg_a!!en.t9-wru¿a,¡pv>;Marks,Belle
<Belle.Marks@allentownpa.eov>; Fasano, Terry <Terrv.Fasano@allen >

Snbicct: RE: Faces lnternational PO

lamnotgoingtotransferitlamgoingtocharge524,000.00tothe46accountandSt,000tothe50account. lfyou
have a llne ltem budgeted for the cost associated with the communication and marketing of the anti-hunger campaign
then the Contrcller's Ofñce, should be ok wlth it. lf they pull it, which they might, then you will have to do a transfer,
but for now this may work. However, yes keep in mind that the 46 account has a 50.00 balance so you should do a

transfer to cover future expenses that will be expensed to that account. I will emailthe PO tte address you
provided. Thanks for your help.

From: Amato,Tlna
Sent: Wednesday, February 13, 2019 1:44 PM



To: Baraket, Jessica <essica.Baraket@a >; Kistler, Vicky <Vickv.Kistler@allentownpa.eov>; Marks, Belle
<Belle.ft4arks@allentownpa.eov>; Fasano, Terry <Terrv.Fasano@allentownpa.eov>

Subject: RE: Faces lnternational PO

Thank goodness you can transfer ¡t. lt may be best I transfer more into Account 46 so I have enough for other contracts

such äs Community Bike Works and other smaller conttacts under the hunger initiative. The emailwould be to Kevin

Greene.

kevin.ereene(@facesint.com

Tina

From: Baraket, Jesslca <ess¡ca.Baraket@a
SenE Wednesday, February 13,2019 1:33 PM

To: Amato, Tina <Tina.Amato@allen >; Kistler, Vicky <Vickv.Kistler@allentownpa.Rov>; Marks, Belle
<Belle.Marks@alfentownpa,Bov>; Fasano, Terry <Terrv,Fasano@allentownDa.eov>

Subject: RE: Faces lnternational PO

I can do that, do you have an email address where the PO should be sent to?

Frcm: Amato, Tina
Sent: Wednesdaç February 13,2019 11:47 AM
To: BarakeÇ Jessica <Jessica.BaraketjPallentownpa.sov>; Kistler, VickycVickv.Kistler@allentownpa.qoÞ; Markq Belle

<Belle.Marks@a llentownpa.e,ov>i Fasano, Terry <Ten v.Fasano@allentownpa.sov>
Sublec: RE: Faces lnternatlonal PO

Jessíca,

Can you take it out of Account 50 - Other Services and Charges? I actually have a large line item there for "costs
associated with the communication and marketing of the anti-hunger campaÍgn". lt was for 525,000.

Tina

From: Baraket, Jesslca <lessica.Baraket@a >

Sent: Wednesday, February 13, 2019 10:48 AM
To: Kistler, Vicky <Vickv.Kistler@.allgetownpa.eov>; Marks, Belle <Belle.Marks@allentownoa.gov>; Amato, Tina
<Tina.Amato@allen >; Fasano,Terry<Terry.Fasano@allentownpa.eov>
Subjeeï Faces lnternational PO

Good Morning,

I ran the PO for Faces International for the Marketing Program for the Anti-Hunger Campalgn, however the Contract/Po
was for $25,000.00 however there is only $24,000.00 available in account number 000-09-0908-000346. The PO

already ran, which it shouldn't have, I am not sure why the system allowed it to go through, but now the account is ¡n

the negative which is not allowable. Therefore, we need to do one of the following immediately:

1.) Reduce the amount of the Po to $24,000.00 which is the amount available in the account
2.) Transfer St,0æ.00 from another account ¡nto account number 000-0lr-0908{003-46 to correçt the negative

balance
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3.) ls there another account that these services are applicable to that we can take the 91,000.00 from and only
charge $24,000.0O to account number (XX)u094908{003-¡16 and $t,000.00 to another account? The additional
account though cannot just be any account where money ls available, it would have to also be a 45 account that
will benefit from these services.

Please let me know ASAP how you would like to proceed so we can ffx this problem and not have a negative
account. Thank you.

JESSICA BARAKET
PURCHASING AGENT

Allentown
r.lq riürtil I nü.

Purchasing Department
435 Hamilton Street
Allentown, PA 18101
P: 61O.437.7624
F: 610-437-7618
E: Jesslca.Baraket@allentownpa.gov
W: www.allentownpa.gov

This messago conlâlns confldenlisl hformåtlon ând h inlended only tor the intended réc¡p¡eúts. lf
you âfê nol ân lnt€nded rêc¡pient)rou should nol d¡ssemlnato, distfibùte orcopy lhfs Þmâ¡1. PlÈâse
not¡fy the sender hrnedlately by e.mell lf you hevË roce¡ved thls e.mail by mislaks snd dêlele h¡s
e-mail from youÍ sy6tem. E-mail transmisslon cannol be guarantesd lo bo 6€curo or elror{rse as
írlormellon could ba intêßepled, corrirpt€d, lod, destroyed, arriì,e latê or lncomplele, or conlain
drusès. Thê sêndêr lhêrefore doês nol âccopt llablily lo¡ any efiors of omiss¡ons in thê contenls
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