
§ 5-17. Administration of budget and capital plan. [Amended 6-3-2009 by Ord. No. 14721] 

The Department of Finance shall submit a monthly financial report to City Council and the 
Controller showing the financial condition of the various funds of the City, inclusive of 
authorized, year-to-date and monthly expenditures and revenues of the current and previous fiscal 
years. The report shall be delivered to Council, and the Controller, no later than two weeks or the 
first business day thereafter at the close of the month. Should the report not be available within 
the time frame stated in this section, an explanation must be provided to City Council and the 
Controller by the first business day after the stated deadline. 

§ 5-18. Capital projects. 

A. No expenditure for any capital project shall take place unless a specific authorization has 
been approved by Council that contains a specific revenue source except in the case of a 
declared emergency by the Mayor and or his designee. [Amended 9-3-2014 by Ord. No. 
15146] 

B. Capital project reporting. Status reports to Council: [Amended 6-7-1996 by Ord. No. 
13401; 9-3-2014 by Ord. No. 15145] 

(1) Biweekly report. A biweekly report of the active capital improvement projects shall be 
distributed to the City Controller and City Council upon their request. 

(2) Report to Council. In addition, the Administration shall provide quarterly reports 
(March, June, September and December) to City Council. The report shall be delivered 
to Council, and the Controller, no later than two weeks or the first business day 
thereafter at the close of the month. The report shall include the project number, name, 
start date, funding source, authorizing legislation, initial authorization, adjustments to 
the original authorization, encumbrances, remaining balance, and projected completion 
date. 

(3) No later than 45 days after the completion of a capital project, the Administration shall 
prepare and submit to City Council and the Controller, a report on the completed capital 
project. The report shall include the project number, name, start date, funding source, 
authorizing legislation, initial authorization, adjustments to the original authorization, 
encumbrances, remaining balance, and completion date. The report shall include a 
review of the estimated cost of the project with the final cost, and explain any deviation 
between the actual and estimated costs. The report shall be submitted with the monthly 
financial reports. 

C. Capital project transfers. Once a capital project is completed, the authorization for that capital 
project shall cease and the "appropriate surplus" shall not apply to any other project. There 
shall be no transfer of funds from any capital projects unless specifically approved by 
Council as an amendment to the capital budget. [Amended 6-7-1996 by Ord. No. 13401] 
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